
Copying a Case Member  

Address 

 

 

 

 
 

 

 

 

Knowledge Base Article 
 

  



Copying a Case Member Address 

Page 2 of 5   Last Revised: 09/30/2024 

Table of Contents 

 

Overview ............................................................................................................................................................3 

Navigating to the Screen ...............................................................................................................................3 

Copying a Case Members Address ............................................................................................................4 

  

 

 

 

 

 

 

 

 

 

  



Copying a Case Member Address 

Page 3 of 5   Last Revised: 09/30/2024 

Overview 

This article provides step-by-step instruction on how to copy an address from one case to 
another in the Ohio SACWIS system. 

 

Navigating to the Screen 

1. From the Ohio SACWIS Home screen, click the Case tab. 

2. Click the Workload tab.  

3. Select the appropriate Case ID link. 

 

Note: If you know the Case ID number, you can also use the Search link at the top of the 
Home screen and navigate to the Case Overview screen. 

 

4. On the Case Overview screen, click the View Case Information link. 
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Copying a Case Members Address 

 

The Assignment Information screen appears. 

 

1. Click the Members tab. The Case Members screen appears. 

2. Click the Copy Address button. 

 

 

 

The Select Primary Address to Copy screen appears. All case member(s) with a current 
non-end-dated primary address display on this screen. 

3. Click the Select link for the person who you want to copy the address from. 
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The Copy Address To screen appears displaying all case member(s) with a different 
current non-end-dated primary address or no address. 

 

4. Select the check box for the person(s) who you want to copy the address to. 

5. Click the Save button. 

 

 

A verification message appears showing that the address was copied successfully. 

 

 

 

 

 

 

If you have additional questions pertaining to this Deployment Communication, please 
contact the Customer Care Center.  
 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

